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SAVE OUR SMALL BUSINESS GRANT PROGRAM
APPLICATION FORM

New York State Office of Community Renewal
Watervliet Planning Department


Name of Applicant:											
Name of Business:											
Business Address:											
Contact Telephone:											
Contact email:											
Is this a new business?										
**New business is defined as a business in operation less than 6 months at time of application**
Is this a business expansion?									
If you plan to expand, does the expansion involve a capital investment?			
How much money do you need for the project?______________________			
 Describe the project? _________________________________________		_____ 
__________________________________________________________________	

If this is an existing business, when did it begin?							
If this is an existing business are there any delinquencies, judgments or bankruptcies? 		
If yes, describe: 																							
If this is an existing business, how many people are presently employed?				
Are they employed full time? If so, number of employees (including yourself), type of job, and hours worked weekly?
													
Are they employed part time? If so, number of employees (including yourself), type of job, and hours employed weekly?
													 
How many jobs would you like to create over the next 2 years?__________________	
How many employees will be retained by this expenditure?_______________________
How many additional jobs will be added by this grant?_______________________	
What skills or experience will be required for the jobs you plan to create with this grant?
													
What is the form of your business? (Check one) Sole proprietor	  Corporation __	 
Partnership 		  Limited Liability Company 		
Please provide a list of all the principles in your business and the percentage of their ownership of the business.
													
													
Does your business have a DUNS number? Please list it:					
[If not, please see contact this office for the procedure to obtain a DUNS number.  You will need it for the CDBG funding.]
Do you have a current business plan?  								
Are you willing to share the business plan in support of your application? 			
On a separate sheet to be attached to this application, please provide a use and source of funds table, i.e., how much money have you invested/do you propose to invest in your business.  What is the source of these funds?  When will the funds be expended?  What will the funds be used for? (Be specific).
On a separate sheet to be attached to this application, please provide a projected job creation chart, with a description of any skills or experience needed and whether the jobs will be full time or part time and the average number of hours to be worked, as well as the month and/or quarter in the next two years when you plan to hire these workers.

I/We as owners of  							 (business) recognize that we will be required to provide at least the following information to the City of Watervliet Microenterprise Economic Development Program in aid of our application.

· Provide copy of signed property lease, purchase agreement or site control documents,
· Permission to access credit reports, personal and business (if such exists),
· Tax returns (business and/or personal) for last three years, 
· Financial statements (business and/or personal) for last three years, if such exist,
· Loan commitments or refusals for last three years, 
· Quotes/estimates for project costs, and 
· Evidence of the equity commitment to my/our project.


I/We as owners of the 							 (business) acknowledge and affirm that I/we will be attending the business development training curriculum with the City of Watervliet and the Capital District Community Loan Fund.  (The City will pay for attendance at this program.)

. 

I/We as owners of the 							 (business) do hereby certify that all of the statements in these pages (including the appended forms) are truthful and accurate as of this date.



						         /							
Print Name(s) of Owner(s)/Applicant(s)



													
Signature(s) of Owner(s)/Applicant(s)
[bookmark: _GoBack]
													
Signature(s) of Owner(s)/Applicant(s)

Date: 				

Things you should know about this grant:
· You will have to disclose your finances and prepare a business plan.
· You will need to undertake a business development training curriculum with the City of Watervliet and the Capital District Community Loan Fund.  The City will pay for your attendance at this program.
· This grant is limited to businesses where there are not more than five (5) employees, including the owner(s).  
· Eligible uses of NYS CDBG Economic Development Microenterprise funds include: financing of machinery, furniture, fixtures and equipment; building renovation; working capital; inventory; and employee training expenses. Use of CDBG funds toward construction and renovation costs are subject to Davis Bacon Wage Rate requirements. This includes the cost of equipment that requires installation as well as the purchase of materials used for construction activities. Construction, building or other improvements are not an eligible use of CDBG Microenterprise funds when Davis Bacon and Related Acts must be applied.
· The grant review committee requires all required information to be provided. Failure to provide all information will delay or void an application. 
· Letters of commitment will be required as part of the application process affirming  your hiring plan in conjunction with the requirements of the CDBG Program and recognizing your businesses equity commitment to the project. 
· A reminder that credit and financial background review will be performed in conjunction with this application
· Description and documentation of lease/ownership of your place of business will be requested(site control documentation)
· There will be project reviews and oversight by the City of Watervliet for the duration of the project and requirements of the grant contract.
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